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Research and Evaluation 

10-3-2017 

 
 
We are currently seeking a Senior Project Director of Research and Evaluation who will provide 
strategic leadership and capacity for supporting BTC evaluation activities. Reporting to the Director, 
Research & Evaluation, the Senior Project Director will participate in multiple research studies as lead 
investigator and participate in efforts to generate grant support for Center projects. Harvard Medical 
School appointment is available. 
 
The ideal candidate is a highly qualified, seasoned research expert with the abilities to think 
strategically, delegate responsibility, and communicate effectively. Preference will be given to 
someone with a record of effective fiscal responsibility, managing complex budgets and contract 
management and negotiation.  Administering federal contracts experience a plus. 
 
Primary Duties and Responsibilities 
1. Lead, manage and supervise all aspects of multiple research studies including study design, 

instrument development, data collection and management, quantitative and qualitative data 
analysis, reporting and dissemination, and communication with partners. 

2. Lead, manage, and supervise the development, implementation, and evaluation of designated 
special initiatives. Provide subject matter expertise/consultation to other core Brazelton 
Center activities including training and technical assistance initiatives related to the National 
Center on Parent, Family, Community Engagement; Touchpoints; Family Connections; 
Newborn Behavior Observation. 

3. In consultation with Director/PI, will be responsible for project budget development, monitoring 
and revisions. 

4. Develop research protocols for Institutional Review Board submissions and monitor protocol 
implementation to ensure compliance with local, state, federal regulations and guidelines 

5. Manage and train staff with diverse backgrounds, levels of experience, and technical and content 
expertise and experience 

6. Develop supportive and productive relationships with all staff, faculty, and community partners 
involved in the design and implementation of research and evaluation activities. 

7. Lead and contribute to work plans, quarterly and annual reports, financial reports, and other 
written products, papers and presentations summarizing project findings (e.g., briefs, manuals, and 
peer- reviewed journal articles, presentations to various audiences on research findings) 

8. Support institutional planning and goal-setting process by developing, maintaining and assessing 
BTC's fee for service and grant-funded research and evaluation training, and other special 
projects.  Suggest new approaches and innovative solutions to program challenges/problems. 
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9. Provide leadership to methodological and/or analytic strategies and the interpretation of study 
findings.  

10. Lead the development and preparation of contracts and grant proposal to secure new business. 
11. Represent the center at federal, state, and local level meetings, seminars, or conferences as 

appropriate and with professional organizations and committees, taking a leadership role where 
appropriate. 

 
Required and Preferred Knowledge and Skills 
1. Doctoral degree in Psychology, Child Development, Early Childhood Education, Special 

Education, Public Health, or a closely related field, plus minimum 15 years professional 
experience re: project management, data management, data analysis and grants 
management. 

2. Significant experience leading, managing and mentoring research teams, supervising research staff, 
and/or experience working in organizations conducting multiple large-scale research and program 
evaluations, especially those involving individuals across a range of fields and disciplines.  

3. Proven track record of completing research and evaluation studies and research products of high 
quality on time and within budget. 

4. Strong organizational skills and timeliness appropriate to the management of tasks, 
accountability, and breadth and depth of national work. High attention to detail. 

5. Significant knowledge of research, trends, and practices related to national data policy, institutional 
research and effectiveness, assessment and program evaluation, information technology and 
analytics in the fields of education, workforce development, human services, and/or public health.  

6. High- level analytic skills.  
7. Well-developed verbal and written communication skills; demonstrated ability to effectively deal 

with conflicting views or issues and mediate fair solutions. 
8. A track record of written communications and presentations, including published research, 

PowerPoint decks, memos.  
9. Ability to work in consultation with the Director/PI to establish and strengthen external 

partnerships as well as seek external funding in support of new projects and initiatives.  
10. Expertise in grant writing and renewal process and related concepts. 
11. Professional maturity, judgment, and decisiveness to motivate colleagues and inspire 

confidence. 
12. Ability and willingness to travel. 
13. Capacity to work successfully with a strong, active and engaged, leadership team that is committed 

to: collective decision-making, shared governance, regular communication, and engaged in 
delivering/developing content according to the terms of individual contracts. 

14. Proficiency in Word, Excel, and PowerPoint and quantitative statistical software (e.g., SAS, SPSS, 
R). 

15. Authorization to work in the United States. 
 
Contact Information 
Qualified candidates should send a cover letter and resume/CV via email to: Elisa Vele-Tabaddor, 
Assistant Director, Research and Evaluation (elisa.vele-tabaddor@childrens.harvard.edu) 
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